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Customize a background style for your presentation

1- Click the slide or slides that you want to add a background style to. To select multiple slides,
click the first slide, and then press and hold CTRL while you click the other slides.

2- On the Design tab, in the Background group, click the arrow next to Background Styles.

3- Click Format Background, and then choose the options that you want.
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Figure 2-15
Test:
1. To select multiple slides, click the first slide, and then press and hold ...... while you click

the other slides.

a. Background

b. CTRL

c. Page Setup

d. Background and Page Setup

2. On the Design tab, in the ..... group, click the arrow next to Background Styles.
a. Background
b. Theme
c. Page Setup
d. Background and Page Setup

3. Onthe ..... tab, click the arrow next to Background Styles.
. Design

. Home

. Insert

. View
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You can add a button to you slide. That, when clicked, plays a video clip in windows media player.

The button you create is an action button. In this case, the action is to play a specific video file using

windows media player. To launch the video clip, You must know the path to the file.
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A) An Action
B) Video

C) File

D) Play

Button.

3- What Do You Must Know, To Launch The Video Clip?

A) Button




B) Specific Video
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From a file

You can add an audio clip that plays music while the slide is on the screen.
When you insert an audio clip from a file, a small audio icon is placed onto the Slide. That

audio icon can be clicked and dragged to the desired location on the screen. When you are
ready for the audio clip to play while you are in slide show mode, you simply click the audio

icon and the audio plays.

Tests:

1- What Can You Add That Plays Music?
A) Video Clip

B) Power Point Clip

C) Audio Clip

D) New Slide

2- What Is Played Onto The Slide When You Insert Audio Clip?
A) File

B) Audio Icon

C) None

D) Audio Clip

3- When The Audio Plays?

A) In Normal Slide Mode

B) In Slide Show Mode

C) In Slide Sorter Mode

D) When You Drag It
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DISPLAY HIDDEN SLIDES

During a presentation

You can include slides in your presentation that do not print in handouts or appear in
presentations unless you specifically bring them up. These slides are called hidden slides. You
can use hidden slides when you have a time limit and are not sure whether you can complete
all slides during agiven time period.
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A) Not Print

B) Print
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A) Print Slide

B) Complete

C) Time Limit
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C) Have Time Limit
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“Your Merosoft Office program !
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Microsoft Office program so that
you can easily see potential
mistakes while you work. Or, if
you find the wavy red and green
lines distracting, you can just
check your document when you
are ready to finish it.
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D Vi Distribute the document to other people

. Package for CD. _
‘ % Copy the presentation and media linkstoa
folder that can be burnad to a CD.

Publish Slides
e Save slides to a Slide Library or other

location to reuse later.

]
2

Create Handouts in Microsoft Office Word
SaveAs b Open the presentation in Word and
prepare custom handout pages.

=1, Document Management Server
@j Share the presentation by saving it to a
document management server,
Prepare b Create Document Workspace
% Create a new site for the presentation and
keep the local copy synchronized.
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Package for CD

Copy presentations ta a C0 that will play on computers
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PowerPoint.
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Linked files and the PowerPoint Viewesr are
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